
E.B. ComstockMiddle School
2024-2025

A�endance Policy

***STUDENT ATTENDANCE/ ABSENCE PROCEDURES***

Tardy Policy

- Students first three (3) tardies will receive a verbal warning.

- Once a student has received their fourth (4th) tardy, parents will receive a phone call

- Once a student has received their sixth (6th) tardy, student will be put on a 30-day contract that

will be signed by the parent and the student. Students not abiding by the contract will require a

parent-administrator conference and be considered to attend ISS for days assigned by the

Administrator.

- Students will excessive tardies will meet with the Principal to discuss the issue and next steps to

resolve the issue.

Early Release

- Students becoming ill during the school day must report to the Nurse’s office to be examined by

the nurse. The school nurse will determine if the student needs to go home, and will contact the

parent.

- Students leaving campus without permission will receive an unexcused absence for all periods

missed.

- Students leaving early due to medical, dental, court appointments, etc. must bring documentation

from said appointments the next day to ensure attendance is updated for periods missed.

- It is school policy that no students can be released after 3:00p.m. due to dismissal protocols being

in progress at this time.

Student Attendance/Student Absences

- A student has three (3) days to submit a letter to the attendance office once he/she has returned

to school.

- If a student is out five (5) or more days, he/she must submit a note to the attendance office from a

physician, along with a note from parent/ guardian that includes all dates missed.

- If a student is absent at any time from school due to a doctor’s appointment, he/she must have

documentation from that health provider.

- If a student is absent due to a funeral, he/she must bring a copy of the obituary.

- If a student is absent due to a court appearance, he/she must have documentation from the court.

- If a student is sent home by the nurse, he/she must return with a written excuse from parent or

guardian.

- If a student is picked up early from school, he/she must return with proper documentation to

excuse the rest of the day.

NOTE: Students can be marked absent while attending school. A student is considered

absent if he/she does not attend all classes during the school day. (Notes will not excuse

these absences.)




